
 
Why Attend?  
  

Tuesday & Wednesday  
June 15 & 16, 2010 
Registration 7:30 AM 
Program 8:00 AM – 4:00 PM 
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MHA – Building 2 

6816 Deerpath Road 
Elkridge, MD 

 

Who Should Attend? 

The CHEP Certification Preparation Workshop provides an 
opportunity for participants to refresh their basic knowledge in 
the areas required for healthcare emergency professionals prior 
to taking the examination to become a Certified Healthcare 
Emergency Preparedness Professional  (CHEP).  
The CHEP program is not designed to determine who is qualified 
or who should engage in healthcare emergency management 
practice. The objective of the program is to promote excellence 
and upgrade professional practice by documenting individual 
competency as measured against a predetermined level of 
knowledge about healthcare emergency management. The 
CHEP exam competencies are developed by the Board of 
Certified Hazard Control Management (BCHCM) with assistance 
from healthcare and emergency management professionals. 
The CHEP examination will be offered by the Certification Board 
of CHEP on the afternoon of the second day. 
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Certified Healthcare Emergency 
Preparedness Professional (CHEP) 
Certification Preparation Workshop 

& Certification Examination 
 

About the Presenters: 
Safety Management Services, Inc., is a comprehensive 
healthcare consulting company.  All are CHEPs, experts in the 
areas discussed, and actively working in the healthcare arena. 
 



REQUIREMENTS FOR 
CERTIFICATIONS 
Master Level Requirements 
Candidates must document five (5) years of 
experience and/or education in emergency 
management, disaster response, emergency 
planning, or in a related discipline such as 
safety, hazardous materials, facility 
management, fire safety, public health, or 
emergency response services.  Candidates 
must have two (2) years experience in 
healthcare emergency/disaster management or 
a related area.  Candidates must submit two (2) 
Reference Evaluations Forms from individuals 
aware of the applicant’s qualifications. The 
Reference Evaluation Forms require the name 
and contact information of the evaluator.  
Candidates can document two (2) years of 
college education for experience.  Candidates 
must complete FEMA 100, 200, 700, and 800 
courses or demonstrate equivalent knowledge. 
Associate Level Requirements 
Candidates must document three (3) years of 
experience and/or education in emergency 
management, disaster response, emergency 
planning or in a related discipline such as safety, 
hazardous materials, facility management, fire 
safety, public health, and emergency services.  
Candidates must have one (1) year of validated 
experience in healthcare emergency or disaster 
management.  Candidates must submit two (2) 
Reference Evaluations Forms from persons.  
Candidates can document one (1) year of 
college education for experience.  Candidates 
must complete the FEMA 100, 200, 700, and 

800 courses or demonstrate equivalent 
knowledge. 

THE EXAM 
Exam questions can include recent 
developments, best practices, or current events 
in the field of healthcare emergency 
management. The exam contains concepts 
taken from NFPA 99, NFPA 1600, NIMS, FEMA 
Documents, and Joint Commission Accreditation 
Standards.  Exam items can also come from 
other sources such as OSHA, EPA, CDC, 
ASTM, ASTDR, ANSI, and DHS. 

APPLICATION PROCEDURES 
1. Application Form 
2. Two Reference Evaluation forms 
3. Brief Bio documenting job & position history 
4. Current Official job Description 
5. Signed BCHCM Code of 

Ethical/Professional Conduct 
Candidates must prepare a formal Application 
that consists of two pages.  The Application 
must be signed and dated on page two. Please 
attach a short job history or resume to the 
application.  Candidates must provide two 
Reference Evaluation Forms from person who 
can attest to their qualifications for certification. 
The Reference Evaluation Forms can be 
included with the Application submission but 
must be placed in sealed envelopes, or 
submitted by the persons providing the 
reference (mailed to the address listed on the 
Reference Evaluation Form). All candidates 
must sign and submit the Board of Ethical 
Conduct with the application. The Board does 

not suggest candidates that candidates send 
application documents via FedEx, UPS, or 
Overnight U.S. Mail.  The Board does 
recommend that Applications and supporting 
documents be sent First Class or Priority U.S. 
mail to the following address: BCHCM, P.O. Box 
515, Helena, AL 35080. Applications that are 
sent via electronic format must be legible. Each 
Application must include two mandatory 
attachments: a single page documenting job 
and position history and your current official 
job description. Candidates with college 
degrees or credits should attach or have sent to 
the Board college transcripts to validate 
educational achievements. 
BCHCM requests you not fax Applications, 
Reference Evaluations, or supporting 
documents unless previously coordinated with 
the Board.  Candidates must ensure that the 
formal Application is legible by printing or typing 
in the required information.  All sections of the 
Application Form must be completed or inserted 
with “NA” for not applicable. Incomplete 
Applications will be returned to the Candidate.  
Applications with statements such as “see 
attached” will not be accepted.   

APPLICATIONS FEES 
The Application Fee is currently $125 and is not 
refundable; the Exam Fee is currently $150. The 
total amount, $275, must be submitted with 
your application.  Fees can be paid by money 
order, check, or credit card.  The Board also has 
a secure on-line E-Pay portal for holders of 
Master Card, Visa, and American Express.  

 
 

 

To register with MHA for the Certification Prep and Exam and qualify for reimbursement 
of the Application Fees, send a copy of the Application and proof of fee payment to:   
Mary Hofbauer Brown, Director of Operations, MHEI,  
6820 Deerpath Road, Elkridge, MD  21075 
Fax: 410.379.9541; mhbrown@mhaonline.org. 
 

PLEASE NOTE:  The CHEP training course, as well as reimbursement for your application fees, is being provided with Hospital Preparedness Program (HPP) 
monies and sponsored by the Maryland Department of Health and Mental Hygiene (DHMH).  


